
 
 

Boyd County Public Schools 

Drill and Emergency Procedures 
 

 Earthquake - Drop, cover, and attempt to hold on to something that is stationary. 
 

 Fire – Staff will guide students to the safety zone in an orderly manner. Take roll of your students and 
inform your supervisor if all are present or if any student is missing. 
 

 Lockdown - Staff and students remain in their classrooms and work areas (with some exceptions). 
Lock all doors and turn off lights. Try to hide from interior windows at an angle from the classroom 
door. All students/staff MUST remain quiet. DO NOT open your door for anyone! The First Responders or 
other school staff will open your door with a key to let you out and communicate the ALL CLEAR. If your 
students are in the hallway, go out the nearest exit and find a safe place away from the school. If you 
are in a restroom, place your feet up with complete silence. If you hear a fire alarm or an 
announcement on the intercom or a telephone call to your room, disregard and remain in the classroom 
or safe area. Please remain CALM and SILENT. 
 

 Lockout/Shelter in Place - Staff and students remain inside the classrooms and work areas. Normal 
classroom and office operations may continue. Rooms will be locked until further information is given to 
staff via verbal communication. (This procedure is for HEIGHTENED AWARENESS). This may include 
hazardous materials, severe weather, law enforcement issues, or situations that are taking place at 
other schools, etc. If there is an issue with hazardous materials, more information will be given to seal 
your doors, windows, etc. School administrator/district staff will provide verbal communication for the 
ALL CLEAR. 
 

 Lockout Perimeter - Staff and students remain inside classrooms and work areas with doors locked. 
The outside school perimeter is locked (if possible). Normal change of classes may take place as 
directed by the principal or district administrator. School administrator/district staff will provide open 
communication via intercom and email. 
 

 Reverse Evacuation - Reverse evacuation procedures are implemented when conditions inside the 
building are safer than outside (example-playground time, AM/PM dismissal, etc.). These procedures 
are often implemented in combination with other procedures (example - lockdown, shelter in place, 
etc.) in order to ensure the safety of students and staff who are outside the building. Direct verbal 
communication will be given via intercom, email, etc. by building level administration. 
 

 Tornado - All staff and students go to the hallways. If you are on an upper floor, go to a first floor 
hallway. With your head facing the wall, lie face down, draw your knees up under you and cover the 
back of your head with your hands. Staff and students should avoid large open areas such as the gym 
and cafeteria. Stay away from items that can become movable.  
 

 All staff are required to wear their name badge at all times. If you see an adult in the building without a 
name badge, please escort them to the office immediately. 
 

 Remind your students to NEVER open exterior doors.  

Emergency escape routes, with two exit routes, shall be posted in all areas of the building to include 

classrooms, commons areas, and hallways. 

ALL CLASSROOM DOORS SHALL BE LOCKED AT ALL TIMES. A locked door is the best deterrent for 

intruders. 

If you have questions, comments, or concerns, please contact Bill Boblett-BCPS Safe Schools 

Director at 606-615-1304. 


